YTBepxkaaro
Hupexrop MBOY COII Ne 51
M.II1.BapueHko.

HOJOKEHUE
0 padoTe ¢ MEePCOHATBbHBIMU JAHHBIMUA PA0OTHUKOB, 00y4al0IIUXCS
U MX poauTeJiell (3aKOHHBIX MpeAcTABUTe el )

1. OOuue moJIoKeHus

1.1. Hacrosimiee [lonoxxenne ycranaBnuBaet nopsaok padorst MbBOY COIII Ne 51 nmanee —
OV, ¢ uenbio noaydeHus, 00pabOTKH, XpaHEHUS U Mepeaadn JOKYMEHTOB, COIePIKALUX
CBEJICHUSI, OTHECEHHBIE K MIEPCOHATLHBIM JaHHBIM PAOOTHUKOB, 00YYAIOIIUXCS. U UX POAUTENEH
(3aKOHHBIX MPEACTABUTETEH).

1.2. Uenp nHacrosimero IlomokeHus — 3ammra HEPCOHANBHBIX JAHHBIX PAOOTHHKOB H
o0yJarommxcsi W UX pOAMUTENCH  OT HECAHKIMOHMPOBAHHOTO JOCTyNa U pa3IJallleHHUs.
[lepcoHanbHbIe TaHHBIE ABIAIOTCS KOH(DUIECHIIMAIBHOM, CTpOro oxpaHsieMon nHbopMaiuei.

1.3. Hacrosmee Ilonoxenue paspadorano B coorBercTBUU ¢ KoHcTuTynmeit Poccuiickoii
®enepannu, TpynoseiM komekcom Poccuiickoit ®@enepanuu (M1 14 «3ammra nepcOHANTBHBIX
JAHHBIX PAOOTHHKAY), DemepanbHbiM 3akoHOM 0T 27.07.2006 Nel52-®3 «O mepcoHanIbHBIX
naHHbix», denepanbHbiM  3akoHOM  oT 25.07.2011 N 261-®3 "O BHeceHMH U3MEHEHHH B
®enepanbHblii 3ak0H "O NEpCOHAIBHBIX AAHHBIX"W JAPYTMMH JEHCTBYIOIIMMU HOPMATHBHO-
MIPABOBBIMU aKTaMHU.

1.6. B nacrosimem I[TonoskeHnr UCHOIB30BaHBbI CIEIYIONINE TEPMHUHBI U OMIPEICICHUS .

[lepconanbHble JaHHbIE paOOTHHKA — J100as HH(POpPMAIUs, OTHOCSINAACA K ONpEAEICHHOMY
buznueckomy nuny (padboTHuky), Heooxonumas OY B CBSA3M C TPYAOBBIMU OTHOUICHUSIMH, B TOM
gyuciie, (pamMuiusi, UMs, OTYECTBO, T'OJl, MECSI, JaTa W MECTO POXKICHHS, aapec, CEMEHHOE,
COLIMaNbHOE, WMYIIECTBEHHOE IOJIOKeHHe, oOpas3oBaHue, mpodeccus, T0XoAbl pabOTHHKA,
apyrast uHopmanus.

[lepconanbHble naHHBIE oOOywaromierocss — UWH(GOpMaIKs, Kacaroliasics KOHKPETHOTO
oOyuaromierocs, kotopas HeoOxoanma OY B CBSI3M C OTHOIICHUSIMU, BO3HUKAIOIIUMHU MEXIY
poauTensMu (3aKOHHBIMH MPEACTaBUTEISIMH) oOydaromierocs u OVY.

O0paboTka MepCcOHANBHBIX JaHHBIX — AEUCTBUS (ONEpalu) ¢ MEePCOHANIbHBIMU JaHHBIMHU,
BKIIIOUAsl CHCTEMATH3aIUI0, HAKOIUICHHEe, XpaHeHne, KOMOMHUPOBaHKe, yTouHeHHE (0OOHOBIIEHUE,
W3MEHEHUE), HCIOJb30BaHUE, pPACIPOCTpPaHEHHE (B TOM YHCIE TMepenady, 00e3TuYMBaHUE,
OJIOKMPOBaHKE, YHUUYTOKEHHE MEPCOHATBHBIX TAHHBIX.

3ammTa NepCOHATbHBIX TaHHBIX — JEATEIbHOCTh YIIOJTHOMOUYEHHBIX JIUII IO 00ECTIEYEHUIO C
MOMOIIBI0 JIOKAIBHOTO PErylUpOBaHUS TOpsSAKa O0OpabOTKM TMEepPCOHANbHBIX JaHHBIX U
obecrieueHre OpPraHU3alMOHHO-TEXHHYECKUX MeEp 3allUThl MH(OpMAIMM OT HEMPaBOMEPHOTO
JOCTyTa, YHUYTOXKEHHS, MOAUGUIUPOBAHUS, OIOKMPOBAHUS, KOMMPOBAHUS, MPEIOCTABICHUS,
pacpocTpaHEHUSI.

Kondunennmanenas undopmanuss — 310 uHGopManuss (B JOKYMEHTHPOBAHHOM WU
AIIEKTPOHHOM BHJIE), JOCTYIl K KOTOPOH OrpaHHMYMBAETCS B COOTBETCTBHH C 3aKOHOJATEILCTBOM
Poccuiickoit denepanum.

Il. JlokymeHTBI, cofepkaliue cBeleHNsl, COCTABJISIIOLINE NMEPCOHAIbHbIE TaHHbIe

2.1. JIOKyMeHTBI, CoJep)Kalllie CBEICHUs, HEOOXOIUMBIE IS 3aKIFOYCHUS, U3MECHECHHS WU
MPEKpAIIEHUS TPYAOBOTO IOTOBOPA C pAOOTHUKOM:
- TMacTopT;
- IOKYMEHTbI 00 00pa30BaHUM, KBATU(PHUKAIINH;
-MEIUIIMHCKAsT KHUKKA C MEUITMHCKUM 3aKIFOYSHHUEM 00 OTCYTCTBHH MPOTHUBOIMOKA3aHUI
JUTSI 3aHSTHSI KOHKPETHBIM BHJIOM JISSTEIIBHOCTH B 00pa30BaTEIbHOM yUPEIKICHUY;
- CTPaxoOBOE CBHJICTEIHLCTBO TOCYAPCTBEHHOTO IEHCHOHHOTO CTPaxXOBaHUS,



- UHH;

- TJOKYMEHTbI BOUHCKOT'O y4eTa;

- TOKYMEHTBI O CyTUMOCTH.
2.2. JIOKyMEHTBI, COJEp)Kallhe CBEACHUS, HEOOXOAMMBIE Ui NPEAOCTABICHHUS PaOOTHUKY
rapaHTuil ¥ KOMIIEHCAIIUH, YCTAaHOBJICHHBIX JIEHCTBYIOIIMM 3aKOHOJATEIbCTBOM:

- IOKYMEHTBI O COCTaBE CEMbH;

- TOKYMEHTBI 0 6€peMEHHOCTH PaOOTHHUIIBI;

- JOKYMEHTBI O BO3pacTe MaJlOJETHUX JEeTEH;

- TOKYMEHTBI 0 MecTe 00y4eHHUs JETEM.
2.3. JIOKyMeHTBI, cojep allie CBEJEHHUs, HeOOXOIUMbIe AJIs pealu3alii KOHCTHUTYLHOHHOTO
npaBa Ha TMOJy4YeHHE OOIIero oOpa3oBaHUs, B TOM UYHUCIIE 3aKIIOYCHHUS JOrOBOpA C POIUTEISIMHU
(3aKOHHBIMH TIPEICTABUTEISIMH )

- JOKYMEHTBI, yIOCTOBEPSIOUINIA JTHUYHOCTh 00Y4aromerocs (CBUAETENLCTBO O POXKACHUU

WJIM TIacTIOPT);

-TOKYMEHT O TIOJIy4YeHHH o0Opa3oBaHus, HEOOXOIUMOrO JJsl TMOCTYIJICHHS B

COOTBETCTBYIOIIUHN KJIacC (JIMYHOE JIENI0);

-MEMIIMHCKAs KapTa;

- CIIpaBKa O MECTE MPOKUBAHMUSL.
2.4. JIoOKyMEHTBI, CO/IepKaIlle CBEIEHHs, HEOOXOAUMBIC ISl MPEIOCTABICHUS 00YyJaromEeMycs
rapaHTui ¥ KOMIIEHCAIIUH, YCTAaHOBJICHHBIX JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM:

- IOKYMEHTBI O COCTaBE CEMbH;

-IOKyMEHTBl O COCTOSIHUU 3/I0pOBbs (CBeACHHS 00 WHBAIUIHOCTH, O HAIWYUH

XPOHHYECKHX 3a00JI€BaHUH H T.I1.);

-IOKyMEHTBI, MOATBEPKAAIOIINE TPABO HA IOTIOTHUTENbHbIE TAPAaHTUU U KOMIIEHCAIIUH TI0

OTIpPENICICHHBIM  OCHOBAHHUSM, IPEIyCMOTPEHHBIM 3aKOHOJATEIBCTBOM  (POIUTEIH-

WHBAJIH/IbI, HETIOJIHASL CEMbSI, peOCHOK-CUPOTA U T.I1.)

I11. Coop n 00paGoTKa nepcoHAIbHBIX JAHHBIX JAHHOT0 PAa0OTHUKA

3.1. IlepconanbHble NaHHBIE PAOOTHHKA OTHOCATCA K KOH(HUACHIUATHLHOW HH(pOpPMAIUH.
Jis  nwima, TOJNYYMBIIETO JIOCTYN K TIEPCOHAIBHBIM JIAHHBIM, OOS3aTEIbHBIM SBISETCS
TpeOoBaHUE HE JOIMYCKaTh paclpocTpaHeHUE AaHHOW WHpopManuu 0e3 cornacus pabOTHUKA, a
TakKe MPU HATMIWH WHOTO 3aKOHHOTO OCHOBaHWs. TpeOoBaHMs Npu 00pabOTKe MEepCOHATBHBIX
JTaHHBIX pa0OTHUKA YCTaHOBJEHBI CT. 86 TpyaoBoro kogekca P® u He mojiexaT U3MEHEHUIO U
UCKITIOUYCHHIO.

3.2. B nensx obecrieueHus mpaB v CBOOOJ uyenoBeka W rpaxnannHa OY mpu oOpaboTke
NEPCOHAIBHBIX JaHHBIX paOOTHUKA 00s3aHa cOOII0AaTh CAeAyIOLUe 001re TpeOoBaHUs:

3.2.1. OOpaboTka TmEpPCOHANbHBIX JAHHBIX pPAOOTHUKA MOXET  OCYIIECTBIATHCS
UCKITIOYUTEIILHO B HEJSX 00ecIeueHus] COOMIOACHHS 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, OOYYEHHH W TPOJBIDKEHUU IO cIyk0e, obecriedeHus] TUYHON 0e30macHOCTH, KOHTPOJS
JESTSIIbHOCTH, KOJUYEeCTBA M KAdeCTBA BBITIONHSAEMOW pabOThI M OOECIICUEHUS COXPAHHOCTH
umytiectBa OV, paboTHHKA U TPETHUX JIHII.

3.2.2. OGpaboTka MEepCOHATHHBIX JAHHBIX MOXKET OCYIIECTBISATHCA JUISI CTATUCTHYECKUX
WIM WHBIX HAY4YHBIX M CIYyXKEOHBIX Ielell TpHU YCIOBUM OOS3aTENBHOTO 00€3MWYMBAHUS
MEePCOHATBHBIX JTaHHBIX.

3.2.3. MudopMmaius 0 MepCOHATBHBIX JAHHBIX pAOOTHUKA MPEIOCTABIAETCS IIKOJIE YCTHO,
aU00 TyTEeM 3allOIHCHUS Pa3IMYHBIX aHKET, ONMPOCHBIX JHCTOB, KOTOPBIC XPAHATCS B JIMIHOM
nene. Ecnu nepcoHanbHbIe JaHHBIE PAOOTHHKA BO3MOYKHO MOTYYHTh TOJIBKO y TPEThel CTOPOHBI,
TO PabOTHHK JOJDKEH OBITH YBEIOMJIEH 00 3TOM HE MEHee YeM 3a TpH pabodmXx JHS U OT HEro
JOJKHO OBITh MOJTYYEHO MHCBMEHHOE coriacue (MO0 MUCHMEHHBIH OTKa3), KOTOPOoe pabOTHUK
JOJDKCH JaTh B TEYCHHWE ISITH pPa0OdYuX JIHEH ¢ MOMEHTAa IOJIYYCHUS COOTBETCTBYIOIIETO
yBeaoMieHus. B mucbMeHHOM yBeaomieHun OY B IuIle TUpEKTOopa cOoOOIIaeT pabOTHUKY O
IEJISIX, TIPEJIoJIaraeéMbIX HCTOYHUKAX M CIIOCO0aX IMOTYUYCHHS IIEPCOHATBHBIX JIAHHBIX, XapaKTepe
MOJIEXKAIUX MOJYYCHUIO MTEPCOHATBHBIX JaHHBIX (HampuMmep, odopMIIeHHE 3ampoca B yueOHoe
3aBe/ICHNE O TOJIMHHOCTH JOKyMEeHTa 00 o0pa3oBaHMM W T.I.) U TIOCHIEICTBHSIX OTKa3a
paboTHUKA AaTh MUCAMEHHOE COTIacHe Ha MX MOTyUYeHUE.



3.2.4. Illkonma HEe HWMEET MpaBO IMOJydaTh M O0OpabaThIBaTh TMEPCOHAILHBIC IaHHBIC
paboTHUKA, Kacaroluecs PacoBOM, HAIMOHAIHLHOW MPUHAICKHOCTH, MOJUTUICCKUX B3TJISI0B,
PENUTHO3HBIX WM (punocopckux yOex AeHUH, COCTOSHUS 3/I0pOBbsS, W YAaCTHOM KHU3HU. B
Clly4asiX, HEIIOCPEJCTBEHHO CBSA3aHHBIX C BOIIPOCAMU TPYJOBBIX OTHOLIEHHI, B COOTBETCTBUU CO
cratbeii 24 Konctutrynmuu Poccuiickoii ®Depepanum paboTopaTeslb BIpaBe IMOIy4daTb |
00pabaTbIBaTh JaHHBIE O YACTHOW KHU3HH PAOOTHUKA TOJIBKO C €0 MUCHbMEHHOT'O COTJIACHS.

3.2.5. lllxona He wuMeeT IMpaBa IMOJydaTb M OOpalaThIBaTh MEPCOHAIBHBIC JaHHBIC
pabOTHMKAa O €ro 4ICHCTBE B OOLIECTBEHHBIX OOBEIMHEHHMAX WM €ro MpogCOr03HON
JeSITeIbHOCTH, 33 HCKIIFOYCHUEM CITy4yaeB, IPEyCMOTPEHHBIX (eiepaJIbHBIMU 3aKOHAMHU.

3.2.6. Ilpu npuHATHM PEIICHUM, 3aTPAaruBaOIIUX MHTEPEChl pAaOOTHHKA, IIKOJA HE WMEET
IpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX JAHHBIX PAOOTHHKA, MOJYYCHHBIX HCKIIOYHTEIHHO B
pe3yJibTaTe UX aBTOMATU3UPOBAHHOW 00paOOTKU MIIH JIEKTPOHHOTO MOTyUEHUSI.

3.3. Ilpu mocrymienun Ha paboOTy paOOTHHUK TMPENOCTABISET INKOJE CICIYIOMIHE
JIOKYMEHTBI, COJIeprKallie MepcoHaIbHble JaHHbIE O cebe:

- MacTOPT WK UHOU JOKYMEHT, YJIOCTOBEPSIOIINI JIMUHOCTD,

- TPYJOBYIO KHHUXKKY, 32 MCKJIIOUEHHEM CIIy4aeB, KOT/Ia TPYJOBOW IOrOBOP 3aKJIIOYaeTCs
BIIEPBbIC WM PAOOTHUK MOCTYIAET HA pabOTy Ha yCIOBHUAX COBMECTUTEIILCTBA,

- CTPaxoOBOE€ CBUJIETENILCTBO T'OCYJAPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHUS,

- TOKYMEHTBHI BOMHCKOTO y4eTa — JJIi BOCHHOOOSI3aHHBIX U JIUII, ITOJICKAIINX MMPU3BIBY Ha
BOCHHYIO CITYKOY;

- TOKyMEHT 00 oOpa3oBaHWH, O KBUIM(DHUKAINHA WIH HATHYUU CICIHATBHBIX 3HAHWHU TPH
MOCTYIUICHUU Ha paboTy, TPeOYIOMIYIO CIIEUANbHBIX 3HAHUN WM CIIEIUAIbHOMN MOJATOTOBKHY;

- CIIPaBKy O CYJIUMOCTH.

3.4. 3anpemaercss TpeboBaTh OT JWIA, MOCTYHAIOMIEr0 Ha paboTy, JHOKYMEHTHl TOMUMO
PeyCMOTPEHHBIX TpynoBbeIM KojmekcoM Poccuiickort ®enepanuu, WHBIMU (eaepaTbHBIMU
3akoHaMu, ykazamu llpesunenta Poccuiickoit denepanuu u nocraHoBieHusMu [lpaBurenbcTBa
Poccuiickoit @enepanuu.

3.5. Ilpu 3akiaio4eHHH TPYAOBOTO JOTOBOpPa U B XOJA€ TPYIOBOW JEATEIBHOCTH IS
obOecrieueHuss TrapaHTUH W KOMIIGHCAlM pPaOOTHHUKY, YCTAHOBJICHHBIX JCHCTBYIOLIUM
3aKOHOJATENLCTBOM, MOKET BO3HHMKHYTh HEOOXOAMMOCTh B MPEIOCTABIECHUU PAOOTHUKOM
JIOKYMEHTOB:

- 0 BO3pacTe JETeH;

- 0 OEpEeMEHHOCTH >KEHIITUHBI,

- 00 UHBAIUIHOCTH,

- 0 JIOHOPCTBE;

- 0 COCTaBE CEMbH,

- 0 HEOOXOAMMOCTH yX0/1a 32 OOJIbHBIM WICHOM CEMbH;

- IpOYHe.

3.6. Ilocne Toro, kak OyneT NPUHSTO PELIeHUE O IpreMe Ha paboTy, a TaKkKe BIOCIEACTBUN
B IIpOLlECCE TPYJIOBOM MEATENBHOCTH, K JOKYMEHTaM, COAEp’KalluM IEPCOHAIbHBIE IaHHbIC
paboTHHKa, OYTyT OTHOCUTHCS:

- TPYZAOBOM JOTOBOpP;

- IOTIOJTHUTEJIbHBIE COTJIAlllEeHUs! K TPYAOBOMY TIOTOBOPY;

- IpUKa3 o0 mpueMe Ha padoTy;

- MPUKA3bI O MOOMIPEHUIX U B3BICKAaHUSX,

- MEIUIIMHCKUE TOKYMEHTHI,

- IpUKa3bl 00 U3MEHEHUH YCIOBUN TPYAOBOIO AOrOBOPA;

- KapTouka yHuuIMpoBaHHOU GopMbl T-2, yTBepKIeHHas: OCcTaHOBIeHHEM [ ockomcTaTa
Poccum ot 05.01.2004 Nel;

- IpyTu€ JOKYMEHTHI.

V. Coop u 00padoTKa NepCcoOHANBHBIX JAHHBIX 00y4aloLIerocs

4.1. Bce nepcoHanbHbIE JaHHBIE HECOBEPIICHHOJIETHETO 00YJarOIIerocs A0 MOMydYeHUs UM
OCHOBHOTO 00mIIero o0pa30oBaHWsS MOXHO IIOJNy4aTh TOJNBKO Y €ro pOAMTENed (3aKOHHBIX
npezcraButeneit). Eciu nepcoHanbHble JaHHBIE 00YYalOMIErocss BO3MOXKHO MOJIYYUTh TOJIBKO Y
TPEThEH CTOPOHBI, TO POAMTENN (3aKOHHBIC MPEACTABUTENHM) OOYYaroOmEerocs ITOJDKHBI OBITh



yBeAOMJIeHbI 00 3ToM 3apaHee. OT HUX JOJKHO OBITH MOJYYEHO MUCHBMEHHOE COTJIAllIEHUE Ha
MOJIy4YeHHE TIEPCOHANBHBIX JTAaHHBIX OT TPEThe CTOpPOHBI. Ponurenu (3aKOHHbIE MPEICTABUTEIN)
oOy4aromierocsi AOKHBI ObITh MPOUH(MOPMHUPOBAHBI O LIENSAX, MPEANoaraeMblX HUCTOUYHHUKAX U
croco0ax MOIy4YeHUs! MEePCOHATBHBIX JAHHBIX, @ TAKXKE O XapaKTepe MOJUICKALINX IMOIyIECHUIO
MEPCOHAIBHBIX JaHHBIX U MOCIEACTBHUAX OTKAa3a AaTh MMCbMEHHOE COTJlache Ha UX MOJIy4YeHHUE.

4.2. Bce mepcoHanbHbIE JaHHBIE HECOBEPUICHHOJIETHETO 00YYaIOMIErocs MOCe TOTyYEeHUs
UM OCHOBHOTI'O 0011ero 00pa3oBaHUs UM COBEPLUICHHOJIETHETO 00y4YalOIIerocss MOXHO MOJTy4YaTh
TOJILKO Yy Hero camoro. Eciin nepcoHanbHble JaHHBIE TAKOTO 00yYaroMIerocss BO3MOXKHO MOIY4YUTh
TOJIbKO y TPEThEH CTOPOHBI, OT OH JIOJKEH OBITh YBeZAOMIJIEH 00 3ToM 3apaHee. OT HEro IOKHO
OBITh TOJyYEHO MHCbMEHHOE COrJIaCue Ha MOJYy4YeHHE IEePCOHATBHBIX JAHHBIX OT TpeTheil
cToponbl. Takoi oOyuaromuicsi JOJDKEH ObITh MPOMH(POPMUPOBAH O LENSX, MPEANONIAraeMbIX
MCTOYHUKAX JIaHHBIX, a TAKXKE O XapakTepe MOAJIeKAIIUX MMOJTYYSHHUIO MEPCOHATBHBIX JTaHHBIX U
MOCJIEICTBHIX OTKa3a AaTh MUCbMEHHOE COTJIaCHE Ha UX MOJIyYeHHE.

4.3. B cootBercTBuH co cT.24 Konctutynuu PO OV Bnpase ocymiecTBIATh cOop, nepeaaqy,
YHUUYTOXXECHUE, XpaHEHHE, UCTIOIb30BaHNE WH(POPMALIUU O MOJUTHYECKUX, PETUTHO3HBIX, IPYTHX
yOeXKIeHUM 4YacTHOM >KM3HM, a Takke HHPOpMAaIMK, Hapyllalolled TalHy MepenucKy,
Tese()OHHBIX TIEPErOBOPOB, MOYTOBBIX, TEIETPa(HBIX U MHBIX COOOIMIEHUH 00YyYaromerocs ¢ ero
MUCHbMEHHOTO coriacus (cormacust ponuTenen (3aKOHHBIX Mpe/ICTaBUTENEH )
HECOBEPIICHHOJETHEr0 O00YYalolIerocsi 0 MOJYYEHUsT UM OCHOBHOIO 001Iero oOpa3oBaHus),
dopma onpenensercs 4.4 cr.9 denepansHoro 3akoHa «O 3aMUTe MEPCOHATBHBIX JAHHBIX) WIH
Ha OCHOBaHUM CyZ€OHOTO pELICHHUS.

V. XpaHeHne U 3a1uTa MEPCOHAJTBHBIX JAaHHBIX paﬁoTHI/IKOB Hu oﬁyqaloumxm

5.1. TlepcoHanbHble JaHHbIE PAOOTHHUKOB XpaHATCA Ha OyMaXHbIX HOCHUTENSAX, B
NOMEIIEHUAX IWIKOJbl B IuKadax u celdax. Jluunele nena M Kaprouku T-2 yBOJEHHBIX
pabOTHHMKOB 10 HMCTEYEHMs TEKYIIETO KaJICHJApHOTO ToJa XpaHsTcs B ceide, a 3aTem
HepeAaoTCsl B ApXUB HIKOJIBI.

5.2.IlepcoHanbpHble JJaHHBIE OOYYAlOLIETrOoCsl OTPaXKalOTCsl B €ro JUYHOM JIelie, KOTOpOe
3aroJIHsAeTCs MOCJe U3AaHUs IPUKa3a O ero 3a4MClICHUH B IIKOJTy. JINuHbIe 1e1a 00ydaronmxcs B
an@aBUTHOM MOpsAKe (QOPMHUPYIOTCS B MAaNKax KJIacCoOB, KOTOPBIE XPAHATCS B CHEIHAIBHO
000pYyIOBaHHBIX IIKa(ax.

5.3. KoHkpeTHble 00513aHHOCTH MO BEACHUIO, XPAHEHWIO JIMYHBIX Jied1 pPabOTHHUKOB,
3all0JJHEHUIO, XPAaHEHUIO W BBbIJA4Y€ TPYJAOBBIX KHIDKEK, HHBIX JOKYMEHTOB, OTpa)KaroIIMX
NEPCOHAIbHBIE JIJaHHbIE PAOOTHUKOB, B TOM YHCIE MO XPAaHEHHUIO JIMYHBIX J€JI YBOJEHHBIX
pabOTHUKOB, BO3JIAratoTCsl HA CEKpeTapsl IIKOJIbI.

54. B OTHOmIEHHMH HEKOTOPBIX JOKYMEHTOB JIEHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepann MOryT OBITh YCTAQHOBJEHBI HHbIE TpeOOBAHUS XPAHEHUs, YeM
npexycMoTpeHo HacrosiiuuM llonmokeHuem. B Takux ciydasx clieyeT pyKOBOJCTBOBAThCS
IIPABWJIaMH, YCTAHOBJIEHHBIMH COOTBETCTBYIOIIMM HOPMAaTUBHBIM aKTOM.

5.5. IlepconanbHbie JTaHHBIE PAaOOTHUKOB, XPAHSIIUECS B AJECKTPOHHOM BHUJIE, TMOJIEKAT
3alllUTe TNPOrpaMMHBIMU cpeacTBaMH. K HMM OTHOCATCSA pasrpaHUYEHUs INpaB AOCTyNa K
AIIEKTPOHHBIM pecypcaM, HaposibHas HACHTU(UKALMS TOJIb30BaTeNIeld 3JIEKTPOHHOM CHCTEMBbI
JOKYMEHTOOOOpOTa W  MapojibHas  HMAEHTH(UKalLMs  [Monb30BaTeNiell mpu  BXoae B
uHpopMalmoHHYl0 cuctemy. Ilon pasrpaHuueHueM TmpaB JOCTyNa [OJApa3yMeBaeTcs
OpraHu3aius JA0CTyna paOOTHUKOB MIKOJBI TOJBKO K TOMY CETMEHTY WH(pOpMAaIMH, KOTOPHIH
HEOOXOJUM JUIsl BBIIIOJIHEHUSI CBOMX CIYy»XeOHbIX oOs3aHHOcTel. KaxknqoMy pabOTHUKY IIKOJBI,
UMEIOIEMY JOCTYNl K DJJEKTPOHHOM 0a3e MepcOHANbHBIX JaHHBIX, Ha3HA4YaeTCsi €ro
WHAVBUAYAIbHBIA JIOTMH JJIS BXOJAa B CHUCTEMY M YHUKAJbHBIM Mapoiib, W3BECTHBIN TOJBKO
camMoMy IoJip30BaTento. PaboTHHKaM 3ampeniaercs pasrianiarh yHUKaJIbHbIE TApOIH I BX0JIa B
CUCTEMY.

V1. 3amura undopmanum 0 NnepcoHaATbHBIX JAHHBIX
6.1. CoTpyIHUKHM IIKOJBI, HMEIOIIME JOCTyH K MEpPCOHAIbHBIM JaHHBIM, OO0S3aHbI

MNPpUHHUMATDH HGOGXOIII/IMI:IG OpraHHU3allMOHHBIC U TCXHUYCCKHUC MCPBI JIA 3alIUThI IICPCOHAJIBHBIX
JaHHBIX oT HEIIPABOMEPHOT'O NI CquaﬁHOFO J0CTyIla K HHUM, YHUYTOXKCHUA,



MOIUGUIMPOBAHUS, OJOKHPOBAaHUS, KONUPOBAHMSA, pACHPOCTPAHEHUs, a TaKXKe OT HHBIX
HEMPaBOMEPHBIX JCHCTBUI B OTHOIIEHUH JaHHOHN WH(pOpMAIIHH.

6.2. Cekperapp 1 1a00paHT KOMITBIOTEPHOTO KJIacca OCYIIECTBIISIOT:

- OrpaHUYEHUE CETEBOIO JOCTYIA JUIsl ONIPEIEICHHBIX [10JIb30BATENEH;

- OpraHu3alUI0 KOHTPOJISI TEXHUYECKOIO COCTOSHUS KOMIIBIOTEPHON TEXHUKU U YPOBHEU
3alUTHl U BOCCTAaHOBJICHUSI HHPOPMALIUHY,

- IPOBEJICHHUE PETYJIIPHOI0 KOMMPOBAHUS MH(GOPMALIUN HA HOCUTEIH, CO3JaHHE PE3EPBHBIX
KOMHiA 0c000 BayKHOU MH(POpMAIUH,

- BEJCHME ayJuTa JICWCTBUI TIOJb30BaTeNieii M CBOEBPEMEHHOE OOHapyKeHue (PaKToB
HECaHKIIMOHUPOBAHHOTO A0CTyIa K HUH(OPMALIHH.

6.3. PabOTHHMKM LIKOJIbI, UMEIOLINE JOCTYN K NEPCOHAIBHBIM JaHHBIM, IPU M0JIb30BAaHUU
JOCTYIIOM B ceTh MHTepHeT 00s3aHbl NPUHMMATh MaKCHUMaJbHbIE MEpbl II0 00ECHEUYEHUIO
0€30MacCHOCTH

- UCIIOJIb30BaTh AHTUBHUPYCHOE MpOrpaMMHOE obOecreueHue (C perysisipHbIM OOHOBIIEHHEM
BHUPYCOB);

- He JI0IycKaTh padoTaTh Ha CBOE aBTOMATU3UPOBAaHHOE pabouee MECTO JIMILI, HE UMEIOLINX
IpaBa JOCTyINa K JIaHHBIM,;

- HE OCTaBJIATh HE 3a0JIOKUPOBAHHBIM CBOM KOMIIBIOTEP B Hepabouee Bpems;

- CBOEBPEMEHHO COO0O0MIaTh JTaOOpaHTy KOMIIBIOTEPHOrO Kiacca o ciiydasx cOost B paborte
CeTH, NapOJIbHON UJIEHTU(UKALIUY U T.JI.

VI1I. Ilepenaya nepcoHATbHBIX JAHHBIX PA0OTHUKOB H 00y4YalOIINXCS

7.1. Ilpu nepepaye NepCOHAIBHBIX JAHHBIX PAOOTHUKU IIKOJBI, MMEIOIIME JOCTYH K
NEPCOHATBHBIM JAHHBIM, JOJDKHBI COONIIOIATh CIIEAYIONNe TPEOOBAHUS:

7.1.1. He cooOmmarte nepcoHajibHble JaHHbIE PAOOTHUKA U 00YYaIOLIErocs TPeThbel CTOpPOHE
0€e3 MICbMEHHOTO coriacksi paboTHHKA, 00yUYarOIIErocs, pOUTENeH (3aKOHHBIX MPEICTABUTEICH)
o0yyaromerocs, 3a UCKJIIOUEHHEM CIIy4yaeB, KOIJla 3TO HEOOXOAMMO B LENSAX HPELyHpexaeHus
yIpO3bl JKU3HU M 3J0POBBI0 PAa0OTHUKAa M OOydaromerocs, a Takke B JAPYTHX Clydasx,
peayCMOTpEeHHBIX TpynoBeIM KojekcoM Poccuiickoit @enepanuu uiaM MHBIMH (GeepaabHbIMU
3aKOHAMHU.

VYuuteiBas, uro Tpynosoii konmekc Poccuiickonn denepauuu He ONpPENENsSeT KPUTEPUH
CUTyalUH, MPeICTaBISIONINX YyIpo3y KM3HU WIH 370pOBbI0 paboTHHKA U oOyuatomierocs,OY B
KaKJIOM KOHKPETHOM CIIydae JAENaeT CaMOCTOSITENIbHYIO OLIEHKY CEPhe3HOCTH, HEMUHYEMOCTH,
CTeNeHH TakoW yrpo3bl. Eciam ke aumo, oOpaTuBIIeecss C 3alpocoM, HE YIOJIHOMOYEHO
(benepaabHBIM 3aKOHOM Ha MOJIy4YE€HHE MEPCOHAIBHBIX AAHHBIX PaOOTHHKA MM 00yYarolerocs,
aub0 OTCYTCTBYET NHCBMEHHOE coryiacue paboTHHKA, OOYyYarollerocs Wi €ro poauTeNen
(3aKOHHBIX TpeJCTaBUTENEH) Ha TMPEAOCTABICHHE €ro IMepCOHANbHBIX CBEACHUH, JHOO0 110
MHeHUI0 OY OTCyTCTBYyeT yrposa »KM3HU WJIM 3[0pOBBIO pa0OTHUKA win oOywatomemycs,OY
00s13aHa OTKa3aTh B NIPEI0CTABICHUN IEPCOHANBHBIX IaHHBIX JIHILY.

7.1.2. He cooOmaTh nepcoHanbHble JaHHbIE pa0OTHHUKA U 00yYaroIIerocss B KOMMEpPYECKUX
Hesnsax 6e3 ero MUCbMEHHOTO COracusl.

7.1.3. [IlpenynpenuTbs JUWIl, TOJYYAOIIUX TIEPCOHATBHBIC JaHHbIE pPAOOTHUKA W
00yyaromerocs, 0 TOM, 4TO 3TH JaHHbIE MOTYT OBITh MCIOJIb30BAHBI JIUIIb B LENAX, 1151 KOTOPBIX
OHU COOOIIEHEI.

7.1.4. OcyuiecTBIATh NEepeady NEPCOHAIBHBIX JaHHBIX B IIPEAEIaxX IIKOJIBI B COOTBETCTBUH
¢ HacTosmM [lomoxxenuem.

7.1.5. He 3anpamuBath WH(OPMAIMIO O COCTOSHUH 37I0pOBbsl paOOTHHKA, 32 HCKIIIOUCHUEM
TE€X CBEIEHUN, KOTOpPBhIE OTHOCATCA K BOMNPOCY O BO3MOXKHOCTH BBIMOJIHEHHUS PaOOTHUKOM
TPYAOBOH (DYHKIIHH.

7.1.6. llepemaBaTh TmepCcOHANIbHBIC JJaHHBICE PAaOOTHUKA TIPEJICTABUTENIO pPaOOTHHUKA B
MOPSAAKE, YCTAHOBJIEHHOM TpynoBbIM Kojekcom Poccuiickon @Penepauud M HACTOSALLIUM
[Tono>xeHneM, M OrpaHHYMBATh 3Ty HH(OPMALMIO TOJIBKO TEMH IEPCOHAIbHBIMU JaHHBIMU
pabOTHHKA, KOTOPBIE HEOOXOIUMBI JJISl BHIIIOJHEHUS YKa3aHHBIM MIPEJICTABUTENIEM €ro (pyHKITUI.

7.2. BHyTpeHHMI JOCTYN K EPCOHATBHBIM JaHHBIM PaOOTHUKOB.

[IpaBo nocTtyma K MNepCOHAJBHBIM JAaHHBIM paOOTHUKA 0€3 IMOJY4YEeHUs CIEeLUATbHOTO
pa3pelIeHus UMEIOT:



- IUPEKTOP LIKOJIBI;

- IeJIONIPOU3BOIUTEND;

- 3aMECTUTEIIH TUPEKTOPA IIKOJIBL;

- IpecenaTenb MPOoQPCO3HOTO KOMUTETA;

- pykoBogurenu npeaMeTHsix [IIMO (Tonpko K MepcoOHaNbHBIM JJaHHBIM I€1arorHyecKux
pabOTHUKOB CBOEH 00pa3oBaTeNbHOM 061IacT);

- caM pabOTHUK, HOCUTEIIb IaHHBIX.

7.3. BHYTpeHHUH NOCTYN K MEPCOHAIBHBIM JaHHBIM OOYyYalOMIMXCS U MX ponauTeneil 6e3
IIOJIyYEHUs CIEUAIIBHOTO pa3pelieHUsl UMEIOT:

- IUPEKTOP LIKOJIBI;

- 3AMECTHTEIHN PYKOBOJIUTENS 00pa30BaTEIbHOTO YUPEKICHHS;

- IeJIOIIPOU3BOIUTEIID;

- YUUTEIb-TICUXOJIOT;

-- KJIACCHBIE PYKOBOJAUTEINHN (TOJIBKO K MEPCOHAIBHBIM JaHHBIM 00YYaroIUXCcs U poAuTeIeh
CBOETO KJ1acca).

7.4. Ilo nuceMEHHOMY 3aIlpOCy, HA OCHOBAHUM MPHUKa3a PyKOBOJIUTENS 00pa30BaTEIbHOIO
YUpEXKJIEHUS, K MEPCOHAIbHBIM JIaHHBIM PaOOTHUKOB U OOYyYarOLUXCS MOTYT OBITH JONMYIEHBI
JM1La B IIpefeiaX CBOCH KOMIIETEHLIUU.

7.5. BHemHuM q0CTyIL.

K umcny maccoBbIX moTpeOuTenell MepcoHAIbHBIX JAHHBIX BHE ILIKOJbI MOXXHO OTHECTH
roCy/apCTBEHHBIE U HETOCYJapPCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPBI:

- HaJIOTOBBIE UHCIIEKIUHY,

- IPaBOOXPAHUTENIbHBIE OPTAHBI,

- Oprassl CTaTUCTHKY,

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATBHI;

- Oprasbl COLIMAJILHOTO CTPaxOBaHUS,

- IEHCUOHHbIE (POH/IBI,

- IO/Apa3JIeNIeHNUs] MyHHUIMIIAJIbHBIX OPIaHOB YIIPaBJICHHUS.

7.6. [lpyrue opranusanuu.

CaeneHusi 0 paboOTalOLIEM COTPYJHUKE MM YXKE YBOJIEHHOM, OOy4YarolmeMcsl yUeHUKE WU
3aKOHYMBIIEM OOydeHHEe MOTYT OBbIThb MpPEJOCTaBJIEHbl JAPYrod OpraHU3alM TOJBKO C
MUCBbMEHHOTO 3allpoca Ha OJaHKe OpraHu3alliy ¢ MPUJIOKEHUEM KOIMHU 3asBIeHMs] pabOTHHKA,
oOyuaromierocss MM 3akoH4MBIIEro oOyueHue. OTBeThl Ha MUCBMEHHBIE 3aIpPOCHI JPYTUX
OpraHM3alil ¥ YUYpexJACHUN B Mpeaenax UX KOMIETEHIMH U IMPEeJIOCTaBICHHBIX MOJHOMOYUI
JaloTcs B NMHUCBMEHHOM (opMme Ha OJlaHKe IIKOJIBl M B TOM 00BEMe, KOTOpBIH IO3BOJIET HE
pasriamaTh U3IUIIHUN 00beM MEPCOHANIBHBIX CBEJIEHUHN 0 paOOTHUKAX U 00YYaIOIIUXCS.

7."7. PONCTBEHHUKHU U YJICHBI CEMEU.

[lepconanbHble AaHHBIE MOTYT OBITh MPEJOCTaBIEHBI POJCTBEHHHMKAM WM YJ€HAM €ro
CeMbHU TOJIBKO C MMCbMEHHOI'O pa3perieH st caMoro pabOTHHUKA.

7.8. TpeboBanust 1.5.1. IlonoxeHuss He MOJUIEKAT M3MEHEHMIO, MCKIIOUEHUIO, TaK Kak
SBIISIIOTCSL 00s13aTEIbHBIMU Ul CTOPOH TPYIOBBIX OTHOIIEHUI Ha ocHoBaHMU CT. 88 TpymnoBoro
konekca Poccuiickoil denepanum.

VIIIl. Ob6s3anHocTH paGoTHMKA 1 padoToaaTeJisi

8.1. B mensix obecnieueHus JOCTOBEPHOCTH MEPCOHATBHBIX JaHHBIX PAOOTHUK 00sI3aH:

8.1.1. Ilpu npueme Ha pabOTy NPEAOCTABUTH IIKOJIE MOJTHBIE IOCTOBEPHBIE JaHHBIE O cebe.

8.1.2. B cimy4yae WuW3MEHEHUs CBEACHUHN, COCTAaBJIAIOIIMX IIEPCOHAIBHBIE JIAHHBIE,
CBOEBPEMEHHO B CPOK, HE MMPEBBIIAIONINNA 5 pabounx JHEH, IpeaoCTaBUTh JAHHYIO HH(OPMAIIHIO
CEKpETapIo LIKOJIBI.

8.2. Jlns obecrieyeHust TOCTOBEPHOCTH MEPCOHANBHBIX JaHHBIX OOyYarolIuecs, pOAUTENN
(3aKOHHBIE MTPEICTABUTENN) HECOBEPILIEHHOIETHUX 00YyUaroUXcs 10 MOIYyYEHUs] UM OCHOBHOTO
o011ero oopa3oBaHus 00SI3aHBI:

8.2.1. IlpenoctaBnsats OY TouHble cBeEHUS O ceOe (CBOMX HECOBEPIICHHOIETHUX JIETAX).



8.2.2. B ciyuyae UW3MEHEHUs CBEICHUI, COCTABJISIONIMX TME€PCOHAJIbHBIC JIAaHHBIC
COBEPIIICHHOJIETHETO OO0YyYalomerocsi, OH O00sf3aH B TEYEHHE Mecsla cooOmmTh 00 3TOM
CEKpeTapro IIKOJIBI.

8.2.3. B cnyuae W3MEHEHMsI CBEIEHHUI, COCTaBIAIOLIMX IE€PCOHAIbHBIC JIaHHBIE
o0yuJaromierocsi, poJuTeNu (3aKOHHBIE MPEICTABUTENN) HECOBEPIICHHOJIETHETO O0YYaromerocs
JI0 TIOJIy4€HHUS UM OCHOBHOTO 001ero oOpa3oBaHusi 00s3aHbI B TEUCHHE Mecsa COOOUIUTH 00
9TOM CEKpETapIO MIKOJIBI.

8.3. Ilpenocrapnenue pabOTHUKY Wid oOydarolmieMycs TapaHTHi ¥ KOMIICHCAIIWH,

MPEAYCMOTPEHHBIX JIEUCTBYIOIIMM 3aKOHOJATEIbCTBOM, OCYLIECTBIISETCS C MOMEHTa
MPEIOCTABIICHUSI COOTBETCTBYIOLIUX CBEACHUM, €CIIM MHOE HE MPEAYCMOTPEHO ACHCTBYIOLIUM
3aKOHOJATEIbCTBOM.

8.2. OV o0s3aHo:

8.2.1. OcyIecTBIATh 3alIUTY EPCOHATBHBIX JaHHBIX PAOOTHUKOB.

8.2.2. ObecnieunTh XpaHEHUE TEPBUYHONW YYETHOW JOKYMEHTAIMH IO y4YeTy TpyJa U €ro
OIIaThl, K KOTOPOW B YACTHOCTH, OTHOCATCS JIOKYMEHTHI 110 YUETY KaJpOB, JOKYMEHTHI 110 YUETY
UCIIOJIb30BaHUs pab0overo BpeMEHH U PacyeToB ¢ paOOTHUKAMMU 110 OIUIATe TPyAA U JIp.

8.2.3. Ilo nucpMeHHOMY 3asBJIEHUIO0 PaOOTHHMKA HE IMO3[JHEE TpexX pabouux AHEH co JHA
II0JJa4 ATOT'O 3asBJICHUS BbIIaTh KOMMU JOKYMEHTOB, CBSI3aHHBIX C €ro padoToil (KOmuM MpHuKasa
0 mpueme Ha paboTy, IPUKA30B O MEpeBOJaX, MpHKa3za 00 YBOJHHEHHWH C PabOTHI, KOIMHUIO U
BBINHUCKUA U3 TPYAOBOM KHUXKKH, O mepuoje paboTel U 1p.). Konuu HOKyMEHTOB, CBSI3aHHBIX C
paboTol, JOKHBI OBITH 3aBEPEHBl HAMISKAIIUM 00pa3oM M TPEAOCTABISATHCS PAOOTHHUKY
0€3BO3ME3IHO.

IX. IIpaBa cy0beKTOB NMePCOHAIBHBIX JAHHBIX M0 00eceYeHHI0 32U ThI
NMEePCOHATbHBIX TaHHBIX

9.1. B wmensx obecrieyeHUs 3alIMThl MEPCOHANBHBIX JAHHBIX, XpaHsamuxci B OV,
pabOTHUKH, 00y4YaroLecs, pOAUTENN (3aKOHHBIE MPEACTaBUTENN) UMEIOT ITPABO HA!

9.1.1. Ionnyro uHPOpMANHIO 00 X TIEPCOHABLHBIX JAHHBIX U 00pabOTKE 3TUX JTaHHBIX.

9.1.2. CBoOOaHBIN OecryIaTHBIN JTOCTYN K CBOMM IME€PCOHAIBHBIM JIaHHBIM, BKIJIIOUYasi MpPaBo
Ha TOJy4YyeHHe KOMUH JI000M 3amucH, cojepKalllell MepcoHaJbHblE NaHHble PaOOTHHKA, 3a
UCKJIIOUEHHEM CIIy4aeB, IPEeyCMOTPEHHBIX (hefepabHbIM 3aKOHOM.

9.1.3. Onpenenenne CBOUX MPEACTABUTENCH JJIsl 3aIIUTHI CBOMX MEPCOHAIBHBIX JTAHHBIX.

9.1.4. TpeOGoBaHue 00 HCKIIOYEHUH WM UCIPABIEHUN HEBEPHBIX MM HEMOJHBIX
NepCOHANBHBIX AaHHBIX. [Ipn oTkaze OY HCKIIIOYUTD WK UCTIPABUTH NIEPCOHATBHBIE JAaHHBIE
paboTHUKa WK OOy4Yarollerocss OH MMEEeT IpaBO 3asiBUTh B MHUCBMEHHOM (opme aupekTopy
MIKOJBI O CBOEM HECOTJaCcHh C COOTBETCTBYIOIIMM OOOCHOBAaHMEM TaKOTO HECOTJIACHsl.
[TepcoHanbHbIe JaHHBIE OLEHOYHOI'O XapakTepa pabOTHUK, 00yYaroIUiCs, pOAUTENN (3aKOHHBIE
NPEJCTaBUTENN) UMEET MPABO JOTOJIHHUTH 3asBJICHHEM, BHIPAKAIOIIMM €0 COOCTBEHHYIO TOUKY
3peHusl.

9.1.5. TpeGoBanue 00 wuzBemeHun OV Bcex aMI, KOTOPHIM paHee ObUIM COOOIIEHBI
HEBEpHbIE HMJIM HEIOJIHBbIE MEepPCOHAIbHbIE JaHHble paboTHMKa WM oOywaromerocs, o000 Bcex
NIPOM3BEACHHBIX B HUX UCKITFOUYEHUSX, HCTIPABIICHHSIX MU JIOTIOTHEHUSIX.

X. OTBeTCTBEHHOCTH 32 HapyllIeHHe HOPM, PeryJIUPYIOLIUX NoJy4eHue, 00padoTKy H
3alUTY NEPCOHAJBHBIX JAHHBIX

8.1. Jluua, BHHOBHBIE B HapyIIEHWHW HOPM, DPETYJIUPYIOLIUX MoJydyeHue, oOpaboTKy u
3alIUTY NEPCOHATBHBIX JaHHBIX PA0OTHUKA U 00YUYAIOIIUXCS, TPUBIIEKAIOTCS K TUCIMITTMHAPHON
Y MaTepUalbHOM OTBETCTBEHHOCTH B MOPAJIKE YCTaHOBIEHHOM TpyaoBbIM KosiekcoM Poccuiickoi
@enepaul 1 UHBIMU  (eepaTbHBIMU 3aKOHAMM, a TakKXKe IMPUBJIEKAIOTCd K TPakJaHCKO-
IIPaBOBOM, AJMUHUCTPATUBHOM W YIOJOBHOM OTBETCTBEHHOCTH B IOPSAJKE, YCTAaHOBIEHHOM
benepaabHBIMU 3aKOHAMHU.

IX. 3akaounTe/bHbIC OJI0KEHU

9.1. Hacrosimiee [TonokeHue CTymaeT B CHITy ¢ MOMEHTA €r0 YTBEP)KJICHUSI IPUKA30M TUPEKTOpa
o OVY.



[TonoxeHue NpuUHATO HA 3aCEAAHUH MEIArOrMuYeCcKOro COBETa
[TpoTokon Ne OT «__ » 2012r.




